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KoeKe 3THKH H cJIyKeGHOro nopeieHusi paboTHHKOB

MyHHUIUIATBEHOTO OIO/KETHOTO YUPEKACHUS KYIBTYPhI «I"opoxuckoit [IBoperl
KYJIBTYpPbl U HCKYCCTBa»

I. O01mue noJIoKeHus!

|.1 Hacrostmmii  Komexke OTHKM ¥ ClIyKeGHOTO — TIOBEIEHHs —PabOTHHKOB
(nanee — Kopexc) MyHHIMIATBHOIO OIOIPKETHOTO  YHPEKACHHA  KyJIBTYpPbI
«"opoycKoit JIBOpell Ky/nbTypBI M HCKyCCTBa» (Hajee — Yupex/ieHre) OCHOBaH Ha
nonoxkenusix Koxerntyruu Poccuiickoit ®enepaunu, PejepalbHOro 3aKoHa 0T
25 mexabpst 2008 r. Ne 273-®3 «O mpoTHBOJCHCTBUM KOPPYIILIMI», & TAKKE
YCTAHABIMBAIOIMX B OTHOWIEHUM PabOTHUKOB —YHUPEKACHHUS OrpaHuICHH,
3anpeTsl ¥ 00S3aHHOCTH MHBIX (elepasbHbIX 3aKOHOB, HOPMATHBHLIX MPABOBLIX
akto Ilpesugenta Poccuiickoit ®enepanud, [TpaButenscrBa  Poccuickon
denepanuu, APYrUX HOPMATUBHBIX ITIPABOBBIX AKTOB Poccuiickoit denepaniun,
BHYTPEHHMX  PEryJSITHBHBIX  JIOKYMEHTOB — YUPEKIEHHS, —a  Takke  Ha
06 IIePU3HAHHBIX HPABCTBEHHBIX PUHIMIIAX 1 HOPMAX POCCHHCKOTO ol1ecTBa u
rocyJ1apcTBa.

1.2. TTonosenus: Kozekca paclpoCTpaHsIOTCS Ha BCe  CTPYKTYPHBIC
IOJpasieieHus Y YpeskIeHuUsI.

1.3. Ppaxcnanun  Poccuiickoit deepaiuu, MOCTYHAIOMMA Ha paboty B
Vupeskienne, o6s3aH 03HaKOMUTECS ¢ ronoxkenusmu Kojexea u colJro/1aTh UX B
npoiiecce CBOeH e TeIbHOCTH.

1.4. Kaxppiit  paGoTHUK — YupexJaeHHs — JOJDKeH — NpUHAMATh - BCC
HeoOXOMUMbIe Mephl JUls COOJIOJCHHs IMOJIOKEHUM HACTOALIETO Konekca, a
KaxIplil rpakjanin Poceuniickodt dexepaiun BIPaBe OKUAATL OT paboTHUKA
Vupesk[ieHus TI0BeJIeHHs] B OTHOIIEHUSX ¢ HUM B COOTBCTCTBUH C IOJOKCHUAMN
Hactosero Koxexca.
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1.5. Llenpto Kopexca siBiisieTcsl yCTaHOBIICHHC HTUYECKUX HOPM U IIPaBMII
CJ1y)KeOHOTrO MOBEICHMUS paGOTHUKOB ISl JIOCTOMHOTO BBITOTHEHUAMI MU CBOCH
npoecCHOHAbHON JeATeBHOCTH, 8 TAKKe cojieficTBYE YKPEIJIEHHIO aBTOPUTETA
Yupexaenusi, 00ecrieueHne eIMHbIX HOpM [TOBeIeHus paOOTHUKOB.

1.6. Komekc CIyKAT OCHOBOM JUIs GopmMupoBaHUs NIOJDKHOM  Mopalid B
KOJJIGKTHBE, YBKHUTEJIBHOrO OTHOILCHHIA K NeSTeIbHOCTH  YUpeKAeHUs B
OGIIIECTBEHHOM CO3HAHUH, & TaKKe criocoOCTBYET ITOBBIIICHUIO 00111eCTBEHHOTO
CO3HAHMS ¥ HPABCTBEHHOCTH PaOOTHUKOB, X CaMOKOHTPOJISL.

1.7. Konexc rmpu3BaH MOBBICUTD 5 PeKTUBHOCTH BBITIOJHCHHA paboTHUKAMU
VupeIeHns CBOUX J0JDKHOCTHBIX 00SI3aHHOCTEH,

| 8. 3Hanue u cobimoaenue pabOTHUKOM YHUPEKICHHA Komekca SIBISETCS
OJIHMM W3 KPUTEPHEB OLCHKH KaiecTBa €ro po(eCCHOHANIBHOM JEATENLHOCTH 1
ci1y’KeOHOTO TOBEIACHHUA.

1.9. Hacrosmit  Kojexce TOICKUAT OnyOJMKOBAHUIO HA o(huIHaIbLHOM
caitre YupexaeHus B HH(bopMauHOHHo-TeneKOMmyHHKaHHOHHOﬁ cetu IHTEpHET.

1I. OcHoBHBIE MPHHIUIBI U MPABHJIA cJ1ysKke0HOro noBeaeHusl
paGOTHHKOB Y UpeKIeHH s

7 1. PaGoTHHKH  YUpexJeHHs,  CO3HaBas  OTBCTCTBEHHOCTL nepes
rocy1IapcTBOM, OOIECTBOM U Pk IaHamMu, 00s13aHBL:

9 1.1. HCIIONMHATH  JOJDKHOCTHBIE — 00s13aHHOCTH 100pOCOBECTHO W HA
BLICOKOM TIPO(ecCHOHATIEHOM YPOBHE;

2.1.2. cobmonarh TpeOOBaHUA 3aKOHOAATEIILCTBA Poccuiickoit dDegepalini U
BHYTPEHHUX PEryJIssTUBHBIX TOKYMEHTOB VYupexaeHust;

2.1.3. OCYMIECTBISITh CBOIO [€STeIBHOCTD B IMPE/EIaX CBOMX IOJTHOMOYHHA U
MTOTHOMOYUN Y UpEIKACHUS,

2.1.4. mpu  WCIOJHEHUM  JIOJDKHOCTHBIX o0si3aHHOCTEH HE OKasbpIBaTh
MpeIoYTeHUS KAKIM-JTH00 TPOGECCHOHANBHBIM MM COMUATIBHBIM rpynmaM u
yUpexICHUAM, OpraHu3alisiIM, GLITH HE3aBUCUMBIMH OT BJIMSHUS OTACJIBHBIX
JIO/DKHOCTHBIX JIALL X aIMAHICTPATUBHOTO JaBJICHIL,

2.1.5. cOOMONAaTh  COLMAIBHYIO  CIIPAaBEUIMBOCTL 1 paBHOIIPABHO
pacrpelelsiTh — COLMANBHBIC  Pecypehl  © nenplo  pacimupenus BpiOopa M
BO3MOYKHOCTEH [UISI BCEX KOHTPAreHTOB, B TOM THCIIC, I HEMMYILUX, COLHUATBHO
YSI3BEMBIX U IPYTHX JIMI, OKa3aBHIMXCS B TPYHOM JKU3HEHHON CUTYalNH;

7 1.6. HCKIIOYATH JEWCTBHUS, CB3aHHBIE C BIMAHHCM KaKUX-TH00 JINIHBIX,
UMYIIeCTBEHHBIX (QMHAHCOBBIX) ¥  HMHBIX HMHTEPECOB, TIPETISITCTBY FOILMX
06POCOBECTHOMY MCIIONHEHUIO OTKHOCTHBIX 00SI3aHHOCTEH;



2.1.7. cobmoarb ~ IpW  HUCIOJHEHUHM  JOJDKHOCTHBIX 00si3aHHOCTEN
yCTAHOBJICHHEIE (eiepalbHBIMU 3aKOHAMHM, HHLIMHA HOPMATHUBHBIMY TPABOBBIMU
axtamu Poccuiickoit @enepanu U YUpeKIeHUs: OTpaHUIeHNS U 3allpeThl,

2.1.8. cOBMIONATh HEHTPATBHOCTh, UCKIIIOUAIOLIYI0 BO3MOKHOCTL BJIMSHI
Ha CJIYy)XeOHYyIO AeATeNbHOCTH peleHuit  MOJIUTUIECKNX napTuil, HHBIX
0BIECTBEHHBIX 00beINHEHUIH,

2.1.9. cob0aaTh HOPMBI CITY)KEOHOM 1 npoQecCHOHAIbHON ITHKH, PaBIIa
JIeJIOBOTO TTOBEIEHUS ¥ OOLIEHNS;

2.1.10. IpOABISATS KOPPEKTHOCTH M BHAMATEIBHOCTEL K rpaxjaHaMm |
JOKHOCTHEIM JIMIL[AM TIPH CITy)KeOHBIX KOHTAKTaX ¢ HUMH; IPUHUMATH MepBI 110
He IOy LIEHHIO JTF000H BO3MOXKHOCTH BO3HUKHOBEHNA KOH(IMKTa UHTEPECOB;

2.1.11. He [OIycKaTh KOPPYNIMOHHOTO IOBEJICHHS, B TOM HHCIC
BO3JICPIKUBATECS OT MTOBEIIEHHUS, KOTOPOe MOXKET BOCIIPHMHUMATCA OKPY KaIOIIHUMA
kax obelaHme WIM MpEUIOKeHWe [adi B3sTKM JMOO Kak COrnacue IPUHATD
B3STKY, WIM Kak Ipockba (HaMeK) o Jave B3ATKH, a TAKKE IPOTUBOAEHCTBOBATE
JIOGBIM TPOSBICHUAM KOPPYIIHUK ¥ IPOTUM 3710yIOTpeOIeHUAM B Y UPeIK/ICHUH,

2.1.12. yBeZOMIIATE JOJDKHOCTHOE JIMIO VypexaeHus 110 MPOMIIAKTUKE
KOPPYILMOHHBIX ¥ WHBIX [paBOHAPYLICHUH, OpraHbl IPOKYpaTypel M MHBIC
(enepanbHble TOCYIAPCTBEHHbIC OPraHbI 060 Bcex ciydasx oOpallieHHst K HHAM
KAKAX-TTOO JMI B IEIIX CKJIOHEHWs K COBEPLICHMIO KOPPYIITHOHHBIX
IpaBOHAPYLIEHUH;

2.1.13. He3aMeUITUTENIbHO  YBEAOMIIAITH ~ CBOEr0  HETIOCPEACTBEHHOTO
PYKOBOIMTENS, a TaKXKe MOJDKHOCTHOE JIMLO VypexaeHusi Mo IpoQuIakThHKe
KOPPYIIIMOHHBIX U WHBIX IpaBOHAPYIIEHNH O CTABIIUX H3BECTHBIMH akrax
KOH(JIMKTA HMHTEPECOB ¥  KOPPYNLUOHHBIX MpOSIBJICHUI B YUpEeKACHUH,
oGeTosTeNbeTBaX M JedcTBusix  (OesjeficTBui) PabOTHUKOB YUPEKIACHUS 1
TpETHUX  JIMI[, [OCIYXXHBIIMX W CITOCOOHBIX  ITOCTYXKUTH  ITPUUMHAMUI
BORHMKHOBEHUSI B YUpeXKIeHHU KOHQIIMKTA HHTEPECOB W/WIU KOPPYHIIUOHHBIX
IPOSIBJIEHUH, a TaKKe O NPUIMHEHUH (BO3MOKHOM ~ TIPUYMHEHNHM) Bpelia
YupexaeHuIO,

2.1.14. 7OBOAUTH JO CBEJIEHUS HEIOCPEJCTBEHHOTO HJIM BBIMICCTOAMICTO
PYKOBOZUTEJST MHPOPMAIHMIO O TOM, YTO KaKoe-r00 JIAIO npejiaraeT paboTHHUKY
Vupex/eHusl COBEPILIUTH HEe3aKOHHBIN, HEIpPaBOMEPHBIA HIIH IIPOTHBOPEHALIHH
TpeOOBaHUAM K clly)KeOHOMY ITOBEJEHHIO ITOCTYIOK WM KaKUM-JIH00 HHBIM
00pa3oM HapylIUTh 3aKOHOAATEJILCTBO Poccuiickoit Dexepaniui ¥ HACTOALIAM
Konexe, 0 JI0OBIX CTaBIINX M3BECTHBIX (akTax B OTHOLIEHIH COBEPUICHHBIX oo
FOTOBSIIMXCS NTPABOHAPYIIEHUI CO CTOPOHBI JAPYTHUX paGOTHUKOB YUpeKACHUs
(eciin UMeroIasICst uHpopmarms He TpeOyeT yBeJIOMIICHHU COOTBETCTBYIOIIErO

PYKOBOJIUTENIS COTIIACHO IOy HKTaM 2.1.13. u 2.1.14. Hacrosiero ad3ara);

2.1.15.He pasriamarb M He HCIIONB30BaTh HEHAICHKAIIAM oOpazom
CBeJIeHHs, OTHECEHHbIE 3aKOHOaTeeTBOM Poccuiickoit deziepalnu K CBeACHHAM
KOH(pUICHIIUAIBHOTO — Xapakrepa | cnykeOnyo  HHpOpMAIHIO  (CBEACHHS



OrpaHHUYCHHOTO paCHpOCTpaHeHI/ISI), a TakK)Xe HHbIE CBCIACHHUS, CTaBIIIUC
U3BECTHBIMH B CBsI3U C UCITOJTHCHHUEM TPYIOBBLIX 06338HHOCTeﬁ;

2.1.16. He [omycKaTh OKa3aHUSI BO3JEHUCTBHS Ha CBOMX KOJIET B LEJIAX
[IPUHSITHST TIPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEILCHUS;

2.1.17. Bo3JiepsKUBaThLCSL  OT MOBEAEHHs, KOTOpOe MOIJIO Obl BBI3BATH
COMHEHHE B JOOpPOCOBECTHOM HCIIOJIHEHUH TPYMOBBIX OOS3aHHOCTEH, a TaKKe
n36eratbh KOHQIUKTHBIX CHUTYalldii, CIIOCOOHBIX HAHECTH YIIEPO perryTaluy Wi
ARTOPUTETY PAOOTHUKOB YUpeKIeHU U/ UK Y UPEKIECHHIO,

2.1.18.He  jgomyckarh  TpOsBICHHI  (opMmann3Ma,  BLICOKOMEpHS,
HEYBAKUTEIBHOTO OTHOIICHUS K 3aKOHHBIM IIpock0aM U TpeOOBaHUIM Ipak/IaH B
CBSI3U C MCIIOJTHEHUEM TPYIOBBIX 0053aHHOCTEN;

2.1.19. BO3mepXKUBATBCS OT IYOJMYHBIX BBICKA3bIBAHUM, CYXKJIEHHH U
OIIEHOK B OTHOIIEHWH YUpEKIEHHs, €CId OTO He BXOAUT B 0O0A3aHHOCTH
paboTHUKA;

2.1.20. cobmonate KOH(GUISHIHAILHOCTh HH(pOpPMaLUd O KOHTpareHre,
KacarolleNcsl YCIOBUH €ro JKU3HEeAEeSITEJbHOCTH, JUYHBIX KauecTB WU NIpoOIieM,
IIPUHUMATh MEPhI JJIs1 ee 00ecIeueHus;

2.1.21. He UCIIONIB30BATH CITyKeOHOE TTOJOKEHUE sl OKa3aHWs BIMSAHUS Ha
JESITEJIBHOCTD MOCYIaPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOyIIpaBIIeHMs,
OpraHu3anui, JOJDKHOCTHBIX JIMI[, TOCYJAapCTBEHHBIX W MYyHHUILHMIATBHBIX
CITY’KaIllUX TIPH PeLIeHUH BOIIPOCOB JIMUHOIO XapaKTepa;

2.1.22. yBaXXMTEJIBHO OTHOCUTHCS K JEATEIBHOCTH MPEJCTaBUTeleH CPEJICTB
MaccoBO# HH(POpMAIUHU 10 HHPOPMUPOBAHUIO 0011IeCcTBA O padore YupexIeHHs, a
TaK)Ke OKa3bIBaTh CONEHCTBHE B IOJIYyYEHHH MJOCTOBEpHOM MH(pOpMALMKM B
YCTAHOBJIEHHOM IIOPSIJIKE;

2.1.23. IOCTOSIHHO ~ CTPEMHUTBCSI K OOeCIIeueHMIo Kak MOKHO OoJee
3G PEKTUBHOTO U HKOHOMHOTO PACIOPSIKEHMsI (PMHAHCOBBIMU CPEICTBAMM, MHBIM
UMYILECTBOM, MaTepUaIbHO-TeXHUUECKUMU U JIPYTHMU PECYPCaMu Y UperkIeHuUs;

2.1.24. He UCTIOB30BATh UMYILECTBO Y UPEKJICHUS B LIEIISIX, HE CBA3AHHBIX C
UCTIOJTHEHHEM TPYIOBBIX OO0SI3aHHOCTEH, a TakyKe He IlepellaBaTh €ro B TaKHX
LIeJISIX MHBIM JIMIaM;

2.1.25. cobmonarh  NPUHLOMIBI W TpeboBaHUS,  YCTAaHOBIIEHHBIE
Denepanpapivu 3aKkoHaMu oT 18 mrosst 2011 1. No 223-D3 «O 3akynkax ToBapos,
paboT, YCIyr OTHeNBbHBIMUA BHUIAAMH IOPUIMUECKUX JIML» U oT 5 ampeis 2013 .
No 44-D3 «O xKOHTpaKTHOI crucreMe B chepe 3aKyImoK TOBapoOB, paboT, yciyr s
oOecrieyeHus] TOCYJapCTBEHHBIX M MYHUIMIAQJIBbHBIX HYXI» M H3JAHHBIE B
COOTBETCTBHM C HHUM BHYTPEHHHE DPEeryJIsITUBHBIE HOKYMEHTHI YUpeKIASHHMs, HE
C03J1aBaTh CBOMMH JEHCTBUSIMH HEOOOCHOBAHHBIE ITPEUMYLIeCTBa Uil KaKUX-1100
YUAaCTHUKOB 3aKYIIOK.

2.2. PabGoTHHK Yupexienus, HaJIeJICHHbIH OpraHu3alMOHHO-
PACTIOPSIUTEIbHBIMUA  TIOJTHOMOYMSIME 110 OTHOUIGHHIO K APYIMM PaboTHHKaM



Yupesaenust, 10JKeH ObITh JUIsL HIX 06pa3oM npodeccHoHaIn3Ma, Oe3ympeuHo
peryTanuy, CBOUM JIHIHBIM [IOBe/EHUEM TOflaBaTh [pUMep HeCTHOCTH,
GecIpUCTPACTHOCTH U CHIPABETUBOCTH.

2.3. PaboTHHK YupexaeHus, HaJIeJIeHHBIH OpraHn3aioOHHO-
PACTIOPS/UTENILHBIMU - TIOJIHOMOTHAMHK 110 OTHOIIEHHIO K JPYTMM pabOTHHKaM
VuapexaeHU:

2.3.1. IpEHUMAET Mephl 0 MPEAOTBPAILCHIIO W yperyjiupOBaHuiO B
KOIUIEKTHBE KOHQIHKTA UHTEPECOB, IO MPeyHPeHACHIIO KOPPYILMK, BKIHOYast
MepBI T10 MPEeJIOTBPALIEHUIO KOPPYTIIIHOHHO-OMACHOT0 TIOBEICHHM,

2.3.2. cofeiicTByeT YCTaHOBJICHHIO H MoJIep/KaHuI0 B KOJUICKTUBE
37[0pPOBOIO MOPAJIBHO-TICHXOJIOTIUECKOTr0 KJIMMaTa,

2.3.3.mpu  ompeseleHnn of6beMa M XapakTepa IOpydaeMoM JpYyrHM
paboTHHKAM VYupexaeHns paboTh PYKOBOZCTBYETCH [IPUHLUITAMH
CIIpaBEUIMBOCTH, ydeTa JIMIHBIX U JEIOBBIX KauecTB, KBaJA(UKALMKM U OIIBITA
[1O{YMHEHHBIX;

2.3.4. He [ONMyCKaeT IO OTHOWICHHMIO K MOXYMHEHHEIM paboTHUKAM
HeOoGOCHOBAHHBIX [IPETEH3MH, @ TaKKe (HaKTOB rpy6ocTy 1 6eCTaKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O MOAYMHEHHBIX, BHMKAET B HMX ITpOOJIEMBI U
HYXIBI, COAEHMCTBYET TNPHUHATHIO 3aKOHHBIX i OBGOCHOBAHHBIX pEIICHUH,
crI0coGCTBYeT TPOQECCHOHAIBHOMY 1 JIOJDKHOCTHOMY pocTy pabOTHUKOB;

23.6. oka3plBaeT IMOJJIEPIKKY UM [OMOLIb  MOJOABIM crieluaIucTaM
(¢ ombITOM PaboTHI 110 3 JeT) B IpHOOpeTeHt NPO(ecCHOHATBHBIX HABBIKOB,;

2.4. PaOOTHUKA YupexaeHus, HaJleJIEHHbBIC OpraHu3anroHHO-
PACIIOPSAUTENIBHBIME  TIOJTHOMOTHAMHU 110 OTHOIIEHHUIO K JAPYTHM PabOTHHKAM,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBAM € 3aKOHO/ATEILCTBOM POCCHACKOH
Qeslepalliyl 33 JICUCTBHSA WM GesmelicTBUs TTOAUMHEHHBIX — COTPY/HMKOB,
HAPYMIAIONIAX TPUHIMIE! STUKH U ITPaBha CiTyKeOHOTO TTOBE/ICHHs, €C/IM OHM HE
TIPUHSIIA MeP, 9TOOBI HE IOy CTUTh TAKIX neitcTBHit WK Ge3/1elicTBUIL.

1L DTHKa NoBeAeHHsi pAGOTHIKOB Y Ype:KaeH s

3.1. PaGoTHUKM YUpEeXKICHUS B CBOEHM  JNeSATEJbHOCTH  UCXOIAT U3
KOHCTUTYIIMOHHBIX [OJO)KEHWI O TOM, YTO YeJIOBEeK, €ro IpaBa H cBOOO/IbI
BRIISIIOTCSI  BBICIHIEH I1IEHHOCTBIO, U KQKIOBIM TpaXlaHuH HMMEEeT MpaBo Ha
HEIPUKOCHOBEHHOCTh qaCTHOM JKM3HM, JIMUHYIO U CEMEHHYIO TaliHy, 3alIuTy

4eCTH, JIOCTOMHCTBA, CBOCTO 106pOro UMEHH.
3.2. PaOoTHUKHT YUpPEKICHUA:

3.2.1. oGs3aHbl COOMIONATh OOLICTIPUHSTEIE ITHUECKHC HOPMBI I paBuiia
JIeJIOBOTO TIOBEJICHNS, OBITH BEKIMBBIMH, 100poXKeNnaTebHbIMK, KOPPEKTHBIMH,
[PUHIUIHAIEHBIMI, BHUMATEIIBHBIMH, HPOABJIITS TEePIUMOCTD U HEIPEaB3ATOCTE
B OBIEHHH ¢ FPayKIaHAMK 1 KoJuleraMy, paboTHHKaMHI IpYTiX opranu3anum,
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3.2.2. npu3BaHbl CIOCOOCTBOBAThH CBOUM IIOBEIEHMEM YCTAHOBIEHHUIO B
KOJIIIEKTHUBE JIEJIOBBIX B3aMMOOTHOIIEHUH, OTHOIIIEHUI [apTHEPCTBRA,
B3aMMOYBa)KCHHUS M B3aUMOIIOMOIIM, KOHCTPYKTUBHOTO COTPYAHHUYECTBA JPYr C
JIPYTOM.

3.2.3. IOJUKHBI TIPOSIBIATH YBA)KEHHE K OObIYAsSM ¥ TPaJULHUSIM HAPOIOB
Pocenn u apyrux rocynapcTs, yYHTBIBaTH KYJIBTYpHBIE U HHBIE OCOOEHHOCTH
Pa3IMYHBIX OTHUYECKUX, COIMAJIBHBIX IPYIIT U KOH(ECCHIA;

3.2.4. o0s13aHBl  CTpeMHTBbCS B JIIOOOM CHUTyalMd COXPaHSTh JIMUHOE
JOCTOMHCTBO, OBITH 00pPa3OM MOBEACHHUS, JOOPOIOPSIIOYHOCTH U YECTHOCTH BO
Bcex chepax oOLIeCTBEHHOM KU3HU;

3.2.5. moymkHBl  M30eraTb JIMYHBIX U (DUHAHCOBLIX CBSI3eH, CHOCOGHBIX
HAHECTH yIepO UX YeCTH U JOCTOMHCTBY, PEIYTAlUMH Y Upeik IeHUS;

3.2.6. He JlomMyCcKaTh HPMHATHSA IHIIH, KypeHHs BO BpeMs CIIyKeGHBIX
COBCINaHUi, Oecel, UHOTO Ciry)KeGHOT0 OOIIEHNS! ¢ MpaK1aHaMI.

Kpurrka nmerommxcs HeIOCTATKOB B paboTe CO CTOPOHBI PYKOBOIAUTENIS
WIX KOJJIEr JOJDKHA OBITh OOBEKTHUBHOM, B3BEIIEHHOW, NPUHIMIMMAIBHON ¥ C
[IOHHUMAaHUEM TIPUHHUMATECS TeM PabOTHMKOM YUpexJeHHS, K KOTOPOMY OHa
obparreHa.

3.3. Ilpu ucnonHeHWH TPYMOBBIX 00s3aHHOCTEN pPaGOTHUKH YupeKmaeHus
BO3J/IEPIKUBAIOTCS:

3.3.1. oT mo6Goro BuAa BBICKA3bIBAHUN W IEHCTBUI JTUCKPUMUHALIMOHHOIO
Xapakrepa II0 IIpU3HAKaM II0Jia, BO3pacTa, pachkl, HAIMOHAJILHOCTH, S3BIKA,
I'PaKIAHCTBA, COLMUAIBHOTO, WMMYIIECTBEHHOIO WIM CEMEHHOr0 ITOJI0KEeHHUs,
HCXOIST M3 TOJUTHYECKUX WM PEeJIMIMO3HBIX IPeAIOYTeHUH, pojia 3aHATHH U
MHBIX UMEIOLINXCS PA3IAYUHA;

3.3.2. ot rpy6ocTH, IPOSIBIEHNU TpeHeGpeKUTeNLHOTO TOHA, 3aHOCUYMBOCTH,
IpEAB3ATEIX  3aMCUAHUHM, TMPEAbABICHUS HEIPABOMEPHBIX, HE3aCIIYKEHHbIX
OOBUHEHHI;

3.3.3. 0T yrpo3, OCKOPOHUTENBHBIX BBIPAKEHUH WM PEIUIHK, AeHCTBUH, OT
HEHOPMATUBHOM JICKCHKHM, MPENATCTBYIOIMX HOPMAIBHOMY OOIIEHHIO HIIH
MPOBOLMPYIOIIUX IPOTUBOIIPABHOE IIOBEJIEHNUE.

3.4. Paboruuku YupexaeHus JIOJIKHBI OBITDH BEJKJIMBBIMU,
JOOpOXKENATeNbHBIMY, — KOPPEKTHBIMH, — BHUMATENLHBIMM . M [IPOSIBISTEH
TOJIEPAHTHOCTh B OOIIEHUHU C TpayKAaHaAMK U KOJIJIeraMHu.

3.5. He nomyckaercss obcyxuenue paGOTHUKAMH HEJOCTATKOB M JIHYHOM
YKU3HHA CBOMX KOJIJIET.

3.6. [loBenenne paGOTHIKA BCEra U IIPU JOOBIX 0GCTOATENBCTBAX JOJIKHO
OBITH Ge3yNpeYHBIM, COOTBETCTBOBATH BBICOKMM CTAHAAPTAM HPO(ECCHOHATH3MA
1 HPaBCTBEHHO-3TUYECKUM MpPUHIUIAM. HHUYTO HE NOIKHO MOPOUUTH JIEJIOBYIO
peryTanuio U aBTOPUTET pabOTHUKA.



3.7. PaGOTHHKY TPEJITMCHIBACTCA:  TIOCTOMHHO KOHTPOJIUPOBATh  CBOEC
HoBeJeHMe, UyBCTBA M OMOLMH, HE MO3BOIAA JMYHBIM  CUMIIATHAM WK
AHTHIATASM, HEIpUsS3HH, HAaCTPOCHUIO HJIH [PYI)KECKUM {yBCTBaM BJIMATH Ha
cirykeOHbBIe peIleHus, yMETb IpeaBHAeTh OCHEICTBIA CBOMX nefcTBUR U
pemeHnit; 00palaThCs OAMHAKOBO KOPPEKTHO C KOIUIeraMH, PYKOBOACTBOM
HE3aBYICHMO OT UX CIIY)KeOHOTO MK COLMAIBHOTO T10JIO7KEHHSL.

3.8. B mpouecce TeNePOHHOTO oGIIeHHs] JIODKHBI  OBITH  COOIIOJICHBI
cJIeyIOILHe [TpaBuiIa:

- HA BXOJs1ME 3BOHKH ciaenyer oTBevarh Kak MOYKHO 6I>ICTp6€, Ipu OTBETC
Ha3bIBATH CBOC UM,

-TIpM 3BOHKE B IOJIPA3/CICHHI VupesxkieHust pabOTHUKY HEOOX0AUMO
HA3BATH CBOE MMs M JOJDKHOCTB (MO0 HAWMEHOBAHUE 10 Ipas/ielienusl), a TakKe
[IOMHTEPECOBATLCs, MOXKET JIH coGeceHUK B JAHHBIM MOMEHT YyJIEIUTh BPEMA
pa3roBopy;

- [Ip¥ 3BOHKE B JIPyrHe opraHusamniy HeOBXOIMMO HA3BaTh CBOIO (GaMHUIIMIO
W wWMsi, JOJDKHOCTB, O3BYYHTH Ha3BaHHC VyupexieHus1, CIPOCHTD, ya00HO JIi1
coGece HIKY Pa3rOBapiuBaTh B JaHHBIH MOMCHT;

- 3aKaH4YMBaThH pPasroBop, KaK rnpasuijio, JIOJDKECH MTO3BOHUBILIHN;

- eCcaW BOIIPOC, IO KOTOPOMY PaGoTHHKY HEOOXOIUMO CBA3ATHCA €
KOJIeraMy WM BHEIIHMME IIPEJCTaBUTENAMA HE ABIACTCA CPOYHBIM, CIIEJlyeT
OT/[aBaTh MIPEINOYTEHIE CBA3H TI0 3JIeKTPOHHOM TouTe. Eciu e BOIpoc ABIACTCA
CPOYHBIM, OJIHAKO TIPH 3TOM HeoBXOMMMO JOHECTH JI0 cobece/HuKa OOJIBIION
obpeM MHpOpMALMH, TO tene()OHHBIH 3BOHOK  JIOJDKCH OBITH MpeBapeH
JIEKTPOHHBIM COOOLICHHEM, COIACPIKALIUM 3Ty MHGOPMALMIO B HEOOXOIMMOM
o0BeMe;

- 0GCyIKIEHHE C KOJleraMy JINYHBIX BOTIPOCOB, pelIeHne JINIHBIX pooIIeM,
a TaioKe JTUUHbIE PasrOBOPBI MO Tele(oHy B pabodee BpeMs pacleHHBAIOTCA KaK
HeperJiaMeHTHPOBAHHBIE IIEPEPBIBBL.

3.9. Ilpn BO3HUKHOBEHUU KOHMIUKTHON CUTYyaLuu MEX LY
110/{pa3IeIeHUsIMH, TIPHOPUTETHBIM HAIIPABJICHACM peleHust KOHQIIMKTA SBISCTCA
yHeT HHTEPecOB Y UPexISHHUS B LIETOM.

3.10. Buemuuit Bup pabOTHUKOB YUPEXKACHUST IIpH UCIIOJIHEHUN WMU
TpYNOBBIX 00S3aHHOCTEH, B 3aBUCHMOCTH OT YCIIOBUH MX MCIIOIHEHHS, JOIDKCH
CIOCOGCTBOBATH  YBAKUTENHHOMY —OTHOLICHUIO — TPaiiak K YuapeKIeHHUIO,
COOTBETCTBOBATH  OOLIETIPUHATOMY  JIeJIOBOMY  CTHILO, KOTOPBIM  OTIINYAIOT
O(pUIHUATBEHOCTD, CIEPIKAHHOCTD, TPAAUIIMOHHOCTD, AKKypaTHOCTD. PaborHuKH
YupexaeHust  COOMMOAaI0T  PasyMHYIO JOCTATOUYHOCTH B MCIIOJIL30BAHNM
KOCMETHKH, IOBEJIMPHBIX U3JIENHN U HHBIX yKpaIleHH.



IV. 3akjouure/bHbIE TTOJOKEHH S

4.1.Ecnn y paborHEKa YupeKAeHHs BO3HUKAIOT —3aTpyAHCHMSA B
OTHOIICHUH TOHMMAHUsSL b0 TmpumeHenus rmonoxenuid Konekca, OH BIpaBse
OGpPaTHTBCSA 33 KOHCYJIbTAluell (Pa3bsICHEHUSMH) K CBOEMY HENOCPEICTBCHHOMY
PYKOBOIHUTENIO, & TaKkkKe K JOJKHOCTHOMY JIHILY YUPEKIEHHUS 110 NpoQUIaKTUKE
KOPPYIIMOHHBIX U UHBIX IIPABOHAPYIICHUH.

4.2, PyKOBOJAMTEIN BCeX YPOBHEH He MMEIOT TpaBa CKpblBaTh  OT
BBIIIECTOSIILIEIO  PYKOBOJACTBA  (DAKTBl ~ HEHAIJIEIKAIIEro  MCIOJHCHHA  HX
[0/ [UMHEHHBIMH — PAGOTHUKAMH Y UpEKICHNUsI TPYI0OBbIX 0053aHHOCTEH.

4.3. PyKoBOJWTENM BCEX YPOBHEH YHUpPESKACHHUA HE MOJDKHBL JOIMYyCKATh
npeciieIoBaHie paOOTHUKOB Y UPSIKCHUS 38 YBEIOMIICHNUC UITH UH(OPMUPOBAHKE
COOTBETCTBYIOIIEr0 PYKOBOJHUTENS, [PEeyCMOTPEHHOE HACTOAMMM KOAEKCOM. B
TO Ke BpeMsi HeoOXOAMMO IIpeceKkaTh JoOble IONBITKH PaCIpOCTPAHCHMS
3aBEIOMO JIOKHOM HMHGOpMAallMK, HEIPOBEPEHHBIX WIK HETOATBCPKACHHDLIX
(QaKkToB C IEJIBIO OIOPOYUTH PAabOTHHMKA YHUPEKACHHS, HE3ABUCHMO OT €ro
JOJKHOCTH.

4.4.Ha paboTHuKa YupexjeHus He  MOXKeT  ObITh  HAJIOKEHO
JMCIMINIAHAPHOE B3BICKAHME 3a IIPEAOCTaBlIeHHe MH(OpMAlnu O HAPYIICHHH
Kosekca, 3a KPUTHKY PYKOBOIMTEIsS WIM KOJIEr TIO  OOCTOSTEIhCTBAM,
peyCMOTPEHHBIM HacTOsAIMM Komexcom.

V. OTBeTCTBEHHOCTh PAOOTHHKA Y YPeK/IeH s
3a napyuwenue Koaexca

5.1. Hecoomonenue Kojekca MOXXeT TMPUBECTH K  JUCHUINIMHAPHBIM
CAHKIIMSIM — BILIOTH J{O YBOJIBHEHHUS - B COOTBETCTBUHU C JIEHCTBYIOLIMM TPYIOBbIM
3aK0HOAATENILCTBOM PM U JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMHU.

5.2. B ciy4asx, IpefyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH, HapyIIeHHE
nonokennit Kopjexca BiedeT INpuMeHeHHe K pPabOTHHUKY YUPEKJCHUs Mep
IOPUINYECKON OTBETCTBEHHOCTH.



